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Job Application Form

Date of Application             Position
	

	



Section A - Personal Information
	Title:


	Full Name:


	Address:


	Phone Number:



	Email Address:

	Do you have the right to work in the UK?                                         ☐   Yes             ☐   No


	If you have any relationship with a member of St Anthony of Padua Community Association please declare the name(s) and nature of the relationship(s) below:








Section B – Qualifications and Training
Please provide full details of any previous education as well as qualifications relevant to the role you have applied for. Please add more rows to the table below if required.
	Course/Subject
	Place of Study
	Year(s)
	Qualification

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	



Section C – Employment History
Please provide full details of your employment history in chronological order since leaving secondary education, including the company name, your position within the company, the dates you were employed and your reason for leaving.
You must include any gaps in employment and the reasons for this as well as any voluntary work, periods of further education or training.
Please add more rows to the table below if required.
This information is requested in line with safe recruitment requirements for roles subject to regulation 19(3)(a) of the Health and Social Care Act (Regulated Activities) Regulations 2014.
	[bookmark: _Hlk181181240]Company
	Position
	Start Date – Leave Date
	Reason for Leaving

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	





Section D – Relevant experience
Please outline below how your skills, knowledge and experience meet the requirements of the post as set out in the person specification. The information you provide will be used in the shortlisting process. You may find it useful to refer to the guidance notes on the website before completing this section. 
	



Section E – References
Please provide the details of two employment references (one of which must be from your present/last employer) within the last five years.

Please ensure that your reference is either a line manager or a named HR contact from that organisation.  If you have had a break in employment, we can accept references from other sources e.g. academic.  Professional references cannot be accepted from relatives, work colleagues who are not authorised to provide professional references in an official capacity on behalf of the organisation or from people writing solely in the capacity of friends.

Please note that references may be requested for all short-listed applicants prior to interview and will be used for recruitment and selection purposes. If you are applying for a post which requires unsupervised access to children/vulnerable adults, we reserve the right to approach any past employer for a reference and previous employers will be asked about disciplinary offences relating to adults at risk and/children (including any conduct related to safeguarding concerns which the penalty time is ‘time expired’), and safeguarding related investigations or concerns, and if so, the outcome of any enquiry or disciplinary procedure including any referrals to DBS, other professional bodies or the police.

Full Name
	




Referee One
	Name


	Position

	Relationship to you e.g. Manager, Colleague

	Organisation


	Address


	Telephone Number
	Email Address





Referee Two
	Name


	Position

	Relationship to you e.g. Manager, Colleague

	Organisation


	Address


	Telephone Number
	Email Address








Section F – Additional Information
	Do you have a disability?                             ☐  Yes               ☐ No

St Anthony of Padua Community Association has a policy of interviewing all applicants with a disability who meet the essential requirements of the post as set out in the person specification.

	Criminal Record Declaration
All shortlisted applicants must complete a criminal record self-declaration form or disclosure statement stating any cautions and/or convictions they may have under the Rehabilitation of Offenders Act 1974; or the Rehabilitation of Offenders Act 1974 (Expections) Order 1975 (as amended in 2020 as appropriate). All successful candidates will be required to complete a criminal record check carried out by the DBS at the appropriate level.



	Where did you find out about us?  
    ☐   Facebook                                         ☐     Job Centre                             ☐     Website

    ☐   Poster or Banner                           ☐    Job Fair                                    ☐     Facebook/Social Media

    ☐    Indeed                                               ☐   Other




Please return this completed form, to St Anthony of Padua Community Association, Welbeck Road, Walker, Newcastle upon Tyne, NE6 3BT or recruitment@anthonycareservices.org.uk. 
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              0191 234 5775                   recruitment@anthonycareservices.org.uk                  www.anthonycareservices.org.uk 


	Charity Number: 517745       Company Number: 02025848
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